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ABOUT ME

A graduate of Bachelor of Science in Mahagement
Accounting. Experienced bookkeeper/accounting
staff for almost 2 years. A person who is always on
her A-game when it comes to doing
administrative/bookkeeping jobs.




VISION

To be known as the dedicated, jolly, high-
spirited Virtual Accountant/Bookkeeper.

READ MORE




EDUCATION

Studied Accounting since High School, took
Accountancy, Business and Management and
Graduated With Honors.

READ MORE

August-Oct 2023
Online Bookkeeping

MAB Online Academy

2018-2023
Bachelor of Science in
Management Accounting

University of Mindanao



&%ERIENCE

Experienced Bookkeeper, Account Payable/Receivable
Specialist, Accounting Staff, Payroll Bookkeeeping

Account Payrolll' ' Admin Staff
Payable/Receivable



SKILL

Good numeracy skills, integrity,
confidentiality and attention to
details are one of the skills | have.

Bookkeeping

Administrative Skills
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03 SET UP VENDOR LIST
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BANK RECONCILIATION
AND

RECORDING BANK
TRANSACTIONS

CREDIT CARD
RECONCILIATION AND
RECORDING CC
TRANSACTION



PROJECT Ol

SET UP CHART OF ACCOUNTS IN QUICKBOOKS

Account Number Account Name

ONLINE
A

1

2 1010
3 1020
4 1030
5 1040
6 1110
! 1130
g 1340
g 1500
10 2110
11 2210
12 2220
13 2230
14 2240
15 2310
16 2320
17 3010
18 3110

Wells Fargo Checking 2655
Wells Fargo Savings 9969
Wells Fargo Loan Repayment Account

Paypal Bank

Accounts Receivable (A/R)

Investment Account
Undeposited Funds

Computer & Office Equipment

Accounts Payable (A/P)
Wells Fargo CC 4338
Balboa Capital

Financial Pacific Leasing
Fundbox

LoanBuilder

Owners FPayable
Cwner's Equity

Owner's Investment

Type
Bank
Bank
Bank
Bank

Accounts Receivable (A/R)

Other Current Assets
Other Current Assels
Fixed Assels

Accounts Payable (A/P)
Credit Card

Other Current Liabilities
Other Current Liabilities
Other Current Liabilities
Other Current Liabililies
Other Current Liabiihes
Equity

Equity

_____

Detail Type
Checking
Savings
Checking
Savings

Accounts Receivable (A/R)

Investment
Undeposited Funds
Machinery & Equipment
Accounts Payable (A/FP)
Credit Card

Other Current Liabilities
Other Current Liabililies
Other Current Liabilities
Other Current Liabilities
Other Current Liabilihes
Owner's Equity

Fartner Contnbutions

\ccounting

Chart of accounts

MAME 2

ACCOUNT TYPE <

H
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PROJECT 02 ==,

FINANCIAL REPORTS

Tatal Bank Accounts

Profit and Loss
All Dat

Total Other Current Assets

TOTAL Total Current Assets

Tatal Incame E
Total Fixed Assets

TOTAL ASSETS

Total Cost of Goods Sold 510,833.75
$-10,833.75 =
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SET UP VENDOR LIST
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Wells Fargo Checking 2655, Penod Ending 05/31/2019

RECONCILIATION REPORT
Reconciled on: 10/03/2023

Reconciled by: Selinna Nicole Escosar
Any changes made to transactions after this date aren'l included in this report

Summary

Leoksand paymmente oiearad (). e L o T R e e e
Leposits andolher credits cleared (B
Statement ending balance___

Register balance as of 00 31 2000

FPaypal Inst Xfer 190501 Ebay Inc Grizzhsts

Online Transfer Ref ZibDESLINED 10 Business Card
Xoootoonooooed 138 on 050319

Recurring Transfer lo Grzzly Softwars & Technical Business
Market Rale Savings Rel S0pD6T42Yzr xoooo G365

BANK RECONCILIATION AND _ 3810001 on OSOTE

a

Mobile Deposit - Ref Number -7 18100004359

RECORDING BANK TRANSACTIONS LT
- Mobile Deposit - Ref Nurmber “918
Mobile Deposit | Ref Number
Recurring Transler 1o Gnzzly Software & Technical Busingss =0.00
Market Rale Savings Red SOp06 T Zovww 0000 eS6s
Online Transier Rel SIBDESTT2TZ to Business Card 1.307.09
Fononoonoond 338 on 051919
Recurring Transfer by Gnizzly Software & Technical Business 50.00
Market Ratle Savings Rel s0pD6827T 20m oooon SS9
Mobile Deposit - Ref Number 82836
Mobile Daposit | Ral Numbar £ 33261
Mobie Deposit - Ref Number -T15240591574
Mobile Deposit © Ref Nurmber 515240591867
Recurring Transler o Grizzly Software & Technical Busingss

T DT o C0, £
J k Al




Wells Fargo CC 4338

$0.00

PROJECT O5

raig s Design and Landscaping Services
Wells Fargo CC 4338, Period Ending 05/20/2019
RECONCILIATION REPORT

CREDIT CARD RECONCILIATION AND R‘%C"’”ﬂ“e" "."’ 10.-'§3.-'2023
RECORDING CC TRANSACTIONS Reconciled by: Selinna Nicole Escosar

Any changes made to transactions after this date aren't included in this report.

Summary

S B ] S S
Changes and Cash AUVANCES ClOaIOU (.3 ) e oot esee oo
ARG CroOls CleRma - - ot S e
O N DO

Reqister balance as of 05/20/2019
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SERVICES OFFERED

BANK RECONCILIATION

DATA MIGRATION

FINANCIAL REPORTING

INVOICING

TROUBLESHOOTING

FINANCIAL ANALYSIS/REPORTING

PAYROLL PREPARATION

08

09

10

11

12

13

ACCOUNTS RECEIVABLE MANAGEMENT

ACCOUNTS PAYABLE MANAGEMENT

CASH FLOW MANAGEMENT

SYSTEM SET UP

SYTEM AUTOMATION

INVENTORY MANAGEMENT
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I quickbooks.

ProAdvisor
Program

ELITE

INTUIT

quickbooks

Certified ProAdvisor

Online




IS awarded to

Septeniber 4 éctober 28, 2023 @%

For successfully completing Online Accounting/Bookkeeping of MAB Online Academy

from

20

MARY ANNE C. BANTOG
FOUNDER, HEAD INSTRUCTOR



Certificate of completion

Lendy Delos Reyes @

INTUIT

quickbooks

Certified ProAdvisor

Has successfully passed the exam and achieved: Online
QuickBooks ‘

Online
Certification

Dated: 13 September 2023

=

gl Ted Callahan
@ q UICkbOOkS-=- Accountant Segment Leader,

Small Business Self-Employed Group
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Xero advisor certified

Lendy Delos Reyes

This certifies that the above person has successfully
completed and passed their Xero advisor certification programme.

Certification date: 16/09/2023

Expiry date: 12/12/2024

NIGEL PIPER
Executive GM - Customer Success, Xero

Xero




THANKS

+639-09817-2652

I o R stdelosreyeslendy@gmail.com
https://www.linkedin.com/in/lendy-delos-
reyes-76022al6a/

—

Let us talk about your goals and challenges
and | will be more than willing to help you.



