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Experienced Bookkeeper:
QuickBooks & Xero Certified

Lendy Delos Reyes

ABOUT ME
A graduate of Bachelor of Science in Management
Accounting. Experienced bookkeeper/accounting
staff for almost 2 years. A person who is always on
her A-game when it comes to doing
administrative/bookkeeping jobs.



VISION
To be known as the dedicated, jolly, high-
spirited Virtual Accountant/Bookkeeper.

READ MORE



August-Oct 2023
Online Bookkeeping

MAB Online Academy

2018-2023
Bachelor of Science in
Management Accounting

University of Mindanao

EDUCATION
Studied Accounting since High School,  took

Accountancy, Business and Management and
Graduated With Honors. 

READ MORE



EXPERIENCE
work
Experienced Bookkeeper, Account Payable/Receivable
Specialist, Accounting Staff, Payroll

Account
Payable/Receivable

Payroll Admin Staff

Bookkeeeping



personal
SKILLS
Good numeracy skills, integrity,
confidentiality and attention to
details are one of the skills I have.

QuickBooks

Bookkeeping

Xero

Administrative Skills



PORTFOLIO
project

01 SET UP CHART OF
ACCOUNTS IN QUICKBOOKS
ONLINE

02 FINANCIAL REPORTS

03 SET UP VENDOR LIST
IN QUICKBOOKS ONLINE



PORTFOLIO
project

04 BANK RECONCILIATION
AND
RECORDING BANK
TRANSACTIONS

05 CREDIT CARD
RECONCILIATION AND
RECORDING CC
TRANSACTION



PROJECT 01
SET UP CHART OF ACCOUNTS IN QUICKBOOKS
ONLINE



PROJECT 02
FINANCIAL   REPORTS



PROJECT 03
SET UP VENDOR LIST
IN QUICKBOOKS ONLINE



PROJECT 04

BANK RECONCILIATION AND
RECORDING BANK TRANSACTIONS



PROJECT 05

CREDIT CARD RECONCILIATION AND
RECORDING CC TRANSACTIONS



01 BANK RECONCILIATION

02 DATA MIGRATION

03 FINANCIAL REPORTING

04 INVOICING

08 ACCOUNTS RECEIVABLE MANAGEMENT

09 ACCOUNTS PAYABLE MANAGEMENT

10 CASH FLOW MANAGEMENT

11 SYSTEM SET UP

12 SYTEM AUTOMATION

13 INVENTORY MANAGEMENT

SERVICES OFFERED

05 TROUBLESHOOTING

06 FINANCIAL ANALYSIS/REPORTING

07 PAYROLL PREPARATION



Systems
Experienced



Certifications



Lendy Delos Reyes
September 4 - October 28, 2023



Has successfully passed the exam and achieved:

Ted Callahan
Accountant Segment Leader, 
Small Business Self-Employed Group

QuickBooks
Online
Certification

Certificate of completion

Lendy Delos Reyes

Dated: 13 September 2023



Xero advisor certified

Lendy Delos Reyes

Certification date: 16/09/2023

Expiry date: 12/12/2024

NIGEL PIPER
Executive GM - Customer Success, Xero

This certifies that the above person has successfully 
completed and passed their Xero advisor certification programme.



+639-09817-2652

stdelosreyeslendy@gmail.com

https://www.linkedin.com/in/lendy-delos-
reyes-76022a16a/

THANKS
FOR
WATCHING
Let us talk about your goals and challenges
and I will be more than willing to help you.


