Dear SpinVirtual Solutions Hiring Team,

| am writing to express my interest in the Virtual Assistant position at SpinVirtual
Solutions. With a strong background in project management, database handling, and
proficiency in various tools, | believe | can bring valuable skills to your team.

My Qualifications:

Proven experience in project, database, email, and calendar management.
Proficiency in MS Office (Outlook, Word, Excel, Teams), Adobe Acrobat, and
various Project Management and CRM tools.

e Highly analytical, detail-oriented, and skilled in using remote apps and
technology.

As a self-motivated individual, | thrive in a fast-paced environment, handling pressure
positively and approaching work with a can-do attitude. My ability to solve complex
issues with minimal guidance and effective multitasking and organizational skills make
me an ideal fit for the Virtual Assistant role.

| am eager to contribute to SpinVirtual Solutions' success and would welcome the
opportunity to discuss how my skills align with your team's needs.

Thank you for considering my application. | look forward to the possibility of joining your
team.
Sincerely,

HANNAH MAE BACTOL
Applicant



