
MarcA.Eruela
Zone2,AsuncionDrive,Culianan,ZamboangaCity,Philippines

09361151262/09269998163

(062)926-6303

eruela_marc@yahoo.com

PersonalInformation

DateofBirth : March29,1994

Age : 28

Gender : Male

Status : Single

Religion : RomanCatholic

Nationality : Filipino

Height : 5’4”

Weight : 120pounds

SkillsandAbilities

• Excellentcommunicationskills(verbal,listeningandwritten)

• ProficientinMicrosoftWord,ExcelandPresentation

• HighlyCriticalThinker

• HighlyMathematicalThinkingSkills

References

Mrs.MarilouElago Mr.AbencioCarabot

VP-Academic PD-Manager

WesternMindanaoStateUniversity Pepsi-ColaProductofthePhil.

Inc.



Engr.RolandoAcuña Mr.EdgarLim

ProvincialDirector CEO/President

DepartmentofTradeandIndustry Shop-O-RamaGroupofCompanies,Inc

EducationalBackground

College BachelorofScienceinMathematics

2011-2015

WesternMindanaoStateUniversity

NormalRoad,Baliwasan,ZamboangaCity

Secondary CuliananNationalHighSchool

2008-2011(2ndyearto4thyear)

Culianan,ZamboangaCity

ZamboangaNationalHighSchoolWest

2007-2008(1styear)

NormalRoad,Baliwasan,ZamboangaCity

Elementary Valedictorian

DivisoriaElementarySchool

2005-2007(Grade5toGrade6)

Divisoria,ZamboangaCity

BuugPilotCentralSchool

2001-2004(Grade1toGrade4)

Buug,ZamboangaSibugay

Eligibility

CivilServiceProfessionalEligibilitywithageneralrating–80.89%

WorkingExperience

VirtualAssistant,February29,2023-June2,2023,TheLeadGenerator(TLG)

• Makingoutboundcallstopotentialclientsindifferentindustriesfor



them toavailjanitorialservicesandinsurances

• Obtainingappointmentsfrom differentindustriessuchaschurches,

beautysalons,gyms,hospitalsandetc.

CallCenterAgent(HealthcareContractor),February7,2021-February7,2023

• Makingoutboundcallstothedoctor’sofficetofollowuponthe

documentsneeded(prescription,doctor’sevaluation,sleepstudy

report,compliancedownload)forthepatient’sordertobesuccessfully

delivered.

• Checkingonthepatient’saccounttoverifythedocumentsneeded

• Makingoutboundcallstopatienttocheckonthedifferentreasonswhy

theshipmentisdelayedoriftheorderhasbeenplaced

• Receivinginboundcallsfrom thedoctor’sofficeandpatientregarding

onthepatient’sorderstatus.

PartsAdminInventoryOfficer,March11,2020-January22,2021

E.S.PrintMedia,Inc.

• InventoryofMachineParts

• Encodingofincoming/outgoingparts

• Assistingclientstobuyneededpartsandconsumables

• Assistingtechniciantogiverequestedpartsforinstallationsand

services

AccountingAsst,February7,2018-February29,2020

Shop-O-RamaGroupofCompanies,Inc.

• Statementofaccounts

• Purchasesofsupplierseverymonth

PDChecker,March28,2017–October10,2017

Pepsi-ColaProductsofthePhilippinesInc.

Culianan,ZamboangaCity

• Checking/countingthenumberofproductsin/outtheplant

• Encodingthetransactionswithintheday



GovernmentInternshipProgram (GIP),June21,2016-December21,2016

DepartmentofTradeandIndustry

2FVicenteWeeBldg.,VeteransAve.ZamboangaCity

• Interview/assistclientsinmakingbusinessnames

• EncodingBusinessNamespermonth

• Assistingregularemployeesinmakingbusinessseminars

AccountingClerk,February2016-May2016

OroMegaWorld

• Encodingaccountsaboutmedicines


