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Ma. Christina Gatanela 
Taguig, Metro Manila, Philippines 
+63-927-458-5565
gatanela.machristina@gmail.com

I  am interested in the posit ion of Virtual  Assistant

as advertised on Facebook. I  previously worked in an

IT Company as a Sales Associate for almost 3+

years. Handl ing mult iple vendors in the Quotations /

Proposals team. I  was one of the pioneers of this

process in our company who f lew to Singapore and

successful ly establ ished it  here in the Phi l ippines.

We worked on the process f low, quotations

standardization, process documentation, and

implementation. I  bel ieve that with those

professional experiences and my values as an

employee, I  am a good candidate for the role that

you are currently looking for.

Mult i-tasking, fast paced environment, minimal

supervision - those are few of the traits that have

been insti l led in me by working in the corporate

world for almost 10+ years. Handl ing different roles

l ike being an accounting assistant to customer

service representative, has given me experiences in

which wi l l  definitely be handy when it  comes to the

virtual  onl ine industry. 

I  am very much excited to grow with your company.

I  have enclosed my resume and would be del ighted to

have an opportunity to demonstrate my ski l ls and

values. My mobi le number is +63-927-458-5565 and

my email  address is

gatanela.machristina@gmail .com.

Thank you for your  t ime and consideration.

Dear Hiring Manager,

Al l  the best,

Ma. Christina Gatanela


